BIE Summative Testing Management in Pearson Access and TestNav

1. When students
have been added
to Sessions in
Pearson Access,
they will be in a
Ready status.

2. Students will
be provided their
username and
password on
their printed
testing ticket.
The seal codes
for each unit of
the test are also
provided here
but should not be
given or
presented to the
students until
they are ready to
begin each
unit/section.

3. Once the
student has been
provided their
username and
password on the
testing ticket,
they will be able
to log in to
TestNav.

4. After logging
into TestNav
students will be
provided
information on
the unit they are
about to begin,
including the
number of
questions and
directions.
At the bottom of
the screen is a
field where
students will
enter the seal
code for that
unit/section.

5. Once a student
has begun their
test in TestNav,
they will be in an
Active status in
Pearson Access.

6. Once the
student has
answered every
question in a
particular
section, they will
be prompted to
Submit Section.
Once they select
Submit Section, a
Section Exit
Warning window
will appear, and
they will select
Yes to submit.

7. After
submitting a
section, the
student will move
to the next unit
and again be
prompted to
enter a seal code.
This process will
repeat for every
unit/section with
a seal code
required.

8. At any time, a
student can log
out of TestNav by
clicking the down
arrow in the
upper right
corner. An Exit
Test window will
appear, and the
student can
select Save and
Return Later.
The student’s
status in Pearson
Access will then
update to Exited.

9. If a student
logs out of
TestNav and is in
an Exited status
in Pearson
Access, they will
need to be set to
a Resumed status
to log back into
TestNav. They
will resume in the
same unit/section
as when they
logged out.

10. Once a
student has
completed all
units/sections of
their test in
TestNav they will
be prompted to
Submit Final
Answers.
After selecting
Submit Final
Answers, a Test
Submit Warning
window will
appear and the
student will need
to select Yes,
Submit Final
Answers.
The test will be
submitted, and
the student will
be logged out of
TestNav
automatically.

11. After
submitting their
final answers in
TestNav, the
student’s status
will be Submitted
for Scoring in
Pearson Access.

12. Student tests
should be
manually set to
Marked
Complete in
Pearson Access
only if the
student was
unable to submit
their completed
test in TestNav.
Students that
completed their
test but were
unable to submit
will be in an
Exited status.
By selecting
Progress, you will
be able to view
each Unit that
has been
Completed and
all questions that
have been Visited
and Answered.

